[bookmark: _Hlk69486648]Confidential Disclosure Agreement for Separating NIH Staff
[bookmark: _Hlk69486689][bookmark: _Hlk69482537]This Agreement is executed for the purpose of maintaining the confidentiality of proprietary information (“Information”) that is under the control of [insert ICO full name (abbreviation)], part of the National Institutes of Health (“NIH”), an agency of the Department of Health and Human Services (HHS). The separating NIH staff member listed below (“Staff Member”) has had access to the Information during their tenure at the NIH and will be taking copies of the Information as reference materials as they separate from NIH.  
The Information may include, but is not limited to, federal records such as official work product, emails, unpublished data, research results, theories, drawings and figures, or visual depictions of research data or results, regardless of format, as follows:  DESCRIBE INFORMATION.
Further to NIH Manual Chapter 1743, neither originals nor copies of the following types of records may be removed by a separating NIH staff member, and , as such, are not the subject of this Agreement, and may not be removed from NIH by the Staff Member:  
· Information that would be considered an enabling disclosure that could prevent patenting of an associated invention or information for which NIH may consider seeking patent protection; 
· Information which has sharing restrictions, such as information obtained by NIH from a third party;
· Information that contains Personally Identifiable, Sensitive, or Controlled Unclassified information;
· Information currently subject to a litigation hold;
· Information that could be responsive to a Freedom of Information Act (FOIA) request; or
· Original Federal records.
The Staff Member will use reasonable care to maintain the confidentiality of the Information and will not disclose any portion of the Information to any other person.  This obligation extends indefinitely 1) unless and until permission is granted by an authorized NIH official in writing, or 2) until the Information becomes part of the public domain or is publicly known by publication or otherwise, not due to any unauthorized act by the Staff Member.  
[bookmark: _Hlk69482739]Any NIH proprietary information or materials that will be taken by the Staff Member to be used in future research will be addressed in a separate agreement to be prepared by and executed with the relevant NIH Institute, Center or Office’s Technology Transfer Office and signed by an authorized individual.
AGREED BY:
 
Separating Staff Member’s Name:	

I have read, understood, and agree to the terms of this Agreement. 

Separating Staff Member’s Signature and Date:
Current Position:
Personal Cell Phone:			Personal Email:
